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Decision Tree- Coding for SNICE

Premium Pay: In a Holiday Week- Non-KOSE Covered Employee

Start Here
Is the employee in a Non-
Exempt, Non-KOSE KDOT 
Position? 
**See note for Temp 
employees. 

Is  the Exempt 
employee working on 
the official or 
observed holiday?

Is the employee 
providing support 
for SNICE control?
(All 521 Tasks)

Code to Activity 
521 Task AD-EM 

Is the employee 
working on the 
official or observed 
holiday?

Is the employee 
providing direct 
support for SNICE 
control? (Including 
Road Patrol)*

Has the employee 
been in pay status 
for 8 hours?

Code time to 521,
No Task.

Code time to 
Activity 521,  
Task AD-EM

Code time to
Activity 521, 
Task 10

Is the employee 
providing support for 
SNICE Control? (All 
521 Tasks)

Code Time to Activity 
521, Task AD-EM, File 
DOT 12 ***

Is the employee a 
Supervisor making 
phone calls to deploy 
the crew?

Is the employee 
either providing 
direct support 
for SNICE or by 
working on 
equipment for 
SNICE?

Is the employee 
working outside their
normal work hours?

Code time to Activity 
521 Task AD-EM File 
DOT 12 ***

Code time to Activity 
521 Task 10

Is the employee 
providing direct 
support by entering 
RCRS information, 
dispatching, etc? 
(includes road 
patrol)*

Code time to normal 
Activity not 521 Task 

Code time to Activity 
521 Task AD-EM,
File DOT 12 ***

*See Decision Tree for Road Patrol for SNICE

** Temporary Employees will always be charged to 
Activity 521, No Task

*** For Non‐Exempt Crew Card Employees, submit
the HW‐EM event link that will generate the Form 12

For definition of direct support, direct support by 
mechanics, and other direct support, see Emergency 
Snow Premium Pay Policy
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Did the Supervisor
deploy with the crew 
to the emergency?

Code time to 521,
No Task.
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