
 DECISION TREE FOR ROAD PATROL FOR SNICE Rev. 12/17 

 

*   For Non-Exempt Crew Card employees, submit the HW-EM event link that will generate the Form 12 

**  Exempt Employees performing Road Patrol on a Holiday, or any time outside their normal work hours 

code time to 521, AD-EM. 

** Exempt Employees performing Road Patrol during normal work hours, code time to 521, No Task (i.e. REG). 

*** Temporary Employees will always charge their time to 521, No Task 

KOSE   covered   

employee 

Is   the   Employee doing   
Road   Patrol   for   SNICE   on  a 
a Holiday? 

  

Code time   to   
Activity   521 ,   No   
Task   ( i.e.   REG) 

Non ‐ KOSE   covered,   Non ‐ 
Exempt   employee    ** 

Is the   employee    doing   Road   
Patrol   for   SNICE   on   a   
Holiday?   *** 

Is   the   Employee doing   Road   
Patrol   for   SNICE   during   a   
Holiday   week,    but   not   on   
the   holiday? 

Code time   to   
Activity   521 ,   
AD ‐ EM   
Submit   
DOT 12* 

  

Code time   to   Activity   , 521   AD ‐ 
EM,   Submit   DOT   12   * 

Is   the   Employee doing   
Road   Patrol   for   SNICE   
outside   their   normal 

 Work hours? 

Start   Decisions   Here 

No 

No 

No 
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No 
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